
Sample text describing the Paycheck Protection Program for Small Business 
Owners 

What is the Paycheck Protection Program? 

The Paycheck Protection Program or PPP authorizes about $350 billion in forgivable 
loans to small businesses to pay their employees during the COVID-19 crisis, including 
benefits. All loan terms will be the same for everyone. Funds also can be used to pay 
interest on mortgages, rent, and utilities. 

Who is eligible for the PPP? 

You are eligible if you are: 

o A small business with fewer than 500 employees 
o A small business that otherwise meets the SBA’s size standard 
o A 501(c)(3) with fewer than 500 employees 
o An individual who operates as a sole proprietor 
o An individual who operates as an independent contractor 
o An individual who is self-employed who regularly carries on any trade or 

business 
o A Tribal business concern that meets the SBA size standard 
o A 501(c)(19) Veterans Organization that meets the SBA size standard 

 
NOTE: The 500-employee threshold includes all employees: full-time, 
part-time, and any other status. 

How much can I borrow? 

Generally, you can borrow up to 2.5 times your average monthly payroll costs, not to 
exceed $10 million. If you are a seasonal or new business, you will use different 
applicable time periods for your calculation. 

What counts as payroll costs? 

o Salary, wages, commissions, or tips 
o Employee benefits including costs for vacation, parental, family, medical, 

or sick leave; allowance for separation or dismissal; payments required for 
the provisions of group health care benefits including insurance premiums; 
and payment of any retirement benefit 

o State and local taxes assessed on compensation of employee 
o Self-employed or independent contractors: wages, commissions, income, 

or net earnings from self-employment 

What is the interest rate for this loan? 



The interest rate on a PPP loan is 100 basis points or 1 percent. Loans have a two-year 
maturity. 

When will loan payments be due? 

Payments begin six months following the date of disbursement. However, interest will 
accrue during this six-month deferment. 

What about loan forgiveness? 

Loans guaranteed under the PPP will be 100 percent guaranteed by SBA, and the full 
principal amount of the loans may qualify for loan forgiveness. 

How much will be forgiven? 

You may be eligible for loan forgiveness up to the full principal amount of the loan and 
any accrued interest if the proceeds are used for forgivable purposes and employee and 
compensation levels are maintained. Forgivable purposes include: 

o Payroll costs 
o Interest on the mortgage obligation incurred in the ordinary course of 

business 
o Rent 
o Utility payments 

 
For those with tipped employees, you may also have loan forgiveness if 
you paid additional wages to those employees. 

Not more than 25 percent of the forgiven amount may be for non-payroll costs. You also 
may see a reduction in the amount of loan forgiveness if there’s a reduction in the 
number of your employees or a reduction of greater than 25 percent in wages paid to 
employees. 

When can I apply? 

Small businesses and sole proprietors can begin applying on April 3. Independent 
contractors and self-employed individuals can apply beginning on April 10. The program 
is open until June 30, 2020, but the government is advising borrowers to apply as soon 
as possible given the loan cap on the program. 

What do I need to apply? 

NOTE: You may need to modify depending on your approval guidelines. 

We are asking for a good faith certification to determine eligibility that the uncertainty of 
current economic conditions makes the loan request necessary to support ongoing 



operations; you will use the loan proceeds to retain workers and maintain payroll or 
make mortgage, lease, and utility payments; you do not have an application pending for 
a loan duplicative of the purpose and amounts applied for; and you have not received a 
duplicate loan from Feb. 15, 2020 to Dec. 31, 2020. 

If you are an independent contractor, sole proprietor, or self-employed individual, final 
requirements will be announced by the government soon, but we may be looking at 
payroll tax filings, Forms 1099-MISC, and income and expenses from the sole 
proprietorship. 

Where can I apply? 

(Link to your application on your website) 

 


